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THANK YOU LETTER | Buyer

Dear __________________________________________________________

Thank you for giving us the opportunity to find you a home.

Please find attached an inspection sheet, please fill this out and get it back to us so that we can keep it on file. Be sure to 
write down all the keys and key numbers so that if any keys get lost we can get replacement keys.

The attached inspection sheet is to note all faults on the property, this is not to say that all these faults are going to be 
repaired, repairs will go onto a separate sheet and need to be discussed with the landlord directly, this is just to keep 
note of what is defective when you moved in.

Your landlord is ____________________________  Cell ______________________________

Other contact details _________________________ Cell ______________________________

The landlord’s banking details for paying the rent into is listed below.

Please note that from now on all moneys need to be paid directly to the landlord and need to reflect in his account on or 
before the 1st of each month.

 Bank  ___________________________ Branch   _______________________
 Acc Name  ___________________________ Branch Code  _______________________
 Acc No.  ___________________________  Type of Acc  _______________________ 
 Ref  ___________________________

Serving you in rentals,

_______________________ ____________________
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